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LessonPlan 
 

Nameofthe 
Program 

DiplomainMechanical, 
Electrical&civil Engineering 

CourseName CommunicativeEnglish CourseCode C109 

CourseYear Second Semester 1st&2nd 
AcademicPeriod 2022-23 

No.ofClassesallottedperWeek 04 PlannedClassesRequiredtoCompletetheCourse 55 

 

S
l.N

o.
  

Topicstobecovered 
 

Module 
No. of 

hoursRequi 
red 

 
Modeof 
Teaching 

1 Sub-skillsofreadingcomprehensionaretobe 
worked out and tested through 
anunseenpassageinabout200-500words. 

 
I 

 
01 

 
LM/IM 

2  Skimmingthegist 
 Scanningfornecessaryinformation 

I 01 LM/IM 

3  Closereadingforinferenceandevaluation 
 Mainideaandsupportingpoints 

I 01 LM/IM 

4  Guessingthemeaningofun-familiarwords 
 Note-making 

I 02 LM/IM/ 

5  Summarizing 
 Supplyingasuitabletitle 

I 02 LM/IM 

6 StandingUpForYourselfByYevgenyYevtushenko I 03 LM/IM 

7 TheMagicOfTeamworkBySamPitroda I 03 LM/IM 

8 InchcapeRockByRobertSouthey I 02 LM/IM/ 

9 ToMyTrueFriendByElizabethPinard I 02 LM/IM 

10 VOCABULARY II 02 LM/IM 

11 Useofsynonyms,antonyms II 01 LM/IM 

12 Samewordusedindifferentsituationsindifferentmeaning II 01 LM/IM 

13 Singlewordsubstitute II 01 LM/IM 

14 APPLICATIONOFENGLISHGRAMMAR III 01 LM/IM 

15 CountableanUncountableNoun III 01 LM/IM 
16 ArticlesandDeterminers III 01 LM/IM 

17 ModalVerbs III 01 LM/IM 

18 Tenses III 02 LM/IM 

19 Voice-change III 02 LM/IM 

20 Subject-verbAgreement III 02 LM/IM 

21 Paragraphwriting 
Meaning,FeaturesofParagraphWriting 

IV 02 LM/IM 
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 DevelopingIdeasintoParagraphs    

22 Report writing(FormatofaReport, Reportinganevent/news) 
Writingpersonal letter, LettertothePrincipal, Librarian, 
HeadoftheDept.,andHostelSuperintendent. 

 
IV 

 
02 

 
LM/IM/ICT 

23 Writing Business letters 
LayoutofaBusiness Letter 
LetterofEnquiry,PlacinganOrder,Executionofan 
Order,Complaint,Cancellation 
ofanorder(Features,Formatandexample) 

 
 

IV 

 
 

02 

 
 

LM/IM 

24 JobapplicationandC.V.(Features,Formatandexample) IV 02 LM/IM 

25 Introductionto Communication 
Meaning,Definitionandconceptofcommunication 
GoodCommunicationandBadCommunication 
Communicationmodel 
(One-wayCommunicationModelandTwo- 
wayCommunicationModelwithexamples) 

 

 
V 

 

 
01 

 

 
LM/IM 

26 Sender,Message,Channel,Receiver/Audience,Feedback,Noise, 
Context 

V 01 LM/IM/ICT 

27 ProfessionalCommunication 
Meaningofprofessionalcommunication 
Typesofprofessionalcommunication 

 
V 

 
01 

 
LM/IM 

28 FormalorSystematicCommunication 
Upward communication 
Down-wardcommunication 
Parallel communication 

 
V 

 
01 

 
LM/IM 

29 InformalcommunicationorGrapevine 
communication (How it 
takesplace,symbol,meritsanddemerits) 

 
V 

 
01 

 
LM/IM 

30 Non-VerbalCommunication 
MeaningofnonverbalCommunication 
DifferentareasofNon-verbalCommunication 
Kinesics or Body Language 
ProxemicsorSpatialLanguageLanguage 
ofSignsandSymbols 

 

 
VI 

 

 
01 

 

 
LM/IM/ICT 

31 BEYONDSYLLABUS: 
Communication challengesin culturallydiverseworkforce; 
Ethics in Communication Bias-free communication 

 
VI 

 
02 

 
LM/IM 

32 EffectiveBusinessPresentations:Planning,Preparing, 
Organizing,and Delivering Oral presentations,Handling 
Questions; Power Point Presentation. 

 
VI 

 
02 

 
LM/IM 

33 Typesofinterviews 
PlanningandpreparingforaJobInterview;Stagesofan 
Interview; mastering the art of giving interviews. 

 
VI 

 
02 

 
LM/IM 

34 TeamManagement 
Leadership Skills 

VI 02 LM/IM/ICT 
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